e-Crew

Horizon Air Trip Trades
Notes for the Flight Attendants

Trip Trades allow Crewmembers to trade trips & working duties without involving Crew
Scheduling, provided the trade does not violate any Government, Company or contractual
rules.

Crewmembers have the option to trade with a specific Crewmember, forward the request to
several Crewmembers or trade a working duty on their roster for an open trip. In the event
that no immediate trade is available, Crewmembers can revisit the Trip Trade option at any
time to re-evaluate a request or opt for the system to automatically re-evaluate a pending
request.
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Important Information
For the purpose of this document, the following terminology applies.

Duty: A trip or working duty (Reserve)

Open Trip: A trip currently below the necessary crew
complement. Also called an un-crewed trip.

Working Duty: The Crewmember is performing work for the
Company that is not a trip. Example, reserve
(standby) duty.

¢ (Crew may trade with Crewmembers from another Crew base.

e All rules applicable to each Line Type are observed (e.g. Reserve Line Holders may
only trade reserve days with another Reserve Line Holder or a Coverage Line Holder).

e Trades are automatically finalized when the Crewmember being forwarded the request
accepts the trade.

Navigating the Trip Trade Home Page

The following options are displayed after selecting the Trip Trades button on the main e-Crew
screen. Within this document, each one of these options will be explained in detail.
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Below summarizes what each function on the Trip Trade home page provides:



Request a Trip Trade:

Summary of my Requests:

View Requests Directed To Me:

Personal Settings:

Open Flight Bidding:

Allows Crew to submit a request to trade a duty
with another Crewmember or open time.

Provides details of pending trade requests together
with the options to re-evaluate and/or delete a
request.

Display any requests that have been sent to you.
The counter will notify you how many.

Edit your personal settings preferences. For
example, you may specify whether other
Crewmembers can view your contact information
or not.

Trade for duties currently in open time or duties
that Crewmembers have advertised as a giveaway.

The following options can be found throughout the Trip Trade screens.

Request: This option will process the request entered on the
screen.

Clear Screen Selections: Removes any selections prior to a request being
submitted.

Trip Details in UTC: In depth trip information with begin, end, departure
and arrival times all reflected in UTC.

Trip Details in Local Time: In depth trip information with begin, end, departure
and arrival times all reflected in Local Station.

Crew On Flight: View Crewmembers assigned to the trip selected.

REQUEST A TRIP TRADE

Within the ‘Request a Trip Trade’ button the following functions can be performed:

e Swap an early duty with a late and vice-versa

¢ Swap duty for another duty (Crew to Crew)

e Swap specific days with specific Crew

e Swap a trip/working duty with another specific duty on the same day

¢ Giveaway a trip with nothing in return



Search for Specific Crewmember to Trade With

To search for a specific Crewmember to forward a request to, enter either the Crewmember’s
ID number, the first letter of a surname or the full surname in the applicable box and then
press ‘Find Crew.’ This can be done from any of the trade options.
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By inserting an ID number or the full surname and selecting ‘Find Crew,’ the applicable
Crewmembers roster will immediately appear below the Crew name.

Entering the first letter of a surname and selecting ‘Find Crew’ will display a list of all
Crewmembers with a surname beginning with that letter.

In the example below, Crewmember Komonthouros has requested to view a list of all
Crewmembers with a surname beginning with ‘M'. Once the list is displayed, Komonthouros
simply clicks on the name of the Crewmembers whose roster she wishes to view.
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Enter the first letter, select ‘Find Crew’ and
meimn EaeE =% then simply click on the name of the Crew

£ from the displayed.

— Click/{nce on a name below to select a crew member
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If you are searching for a specific Crewmember and their name does not appear on the list,
then they have elected not to participate in the trip trade process.
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Different Methods of Submitting a Request

Once you have selected which duties you would like to trade, there are 2 methods, which can
be used to submit a request to be finalized.

Method 1:

The first option displays a list of Crewmembers who are legal for you to trade with. From this
list you may select which Crewmembers will receive your request.
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The schedule of the Crewmember requesting the trade appears on the left. The schedule of the
name selected from the list of options appears on the right. Names will only be displayed if
they are legal to trade with at the time the trade is submitted (their schedule could change
before they view your request). The base of each Crewmember is displayed in red next to the
Crew name. The names may appear in two colors and are represented by the following:

1. Names appearing in black text indicate Crewmembers who have forwarded a request of
the same type to you (this request will also appear in ‘View Requests Directed To Me”’).
When one of these names is selected, click on the ‘Accept and Finalize’ button to process
the trade. Below, Crewmember Handfield has been selected indicated by the dark blue
background.
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Possible matches found for your request:
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2. Names appearing in blue text are Crewmember(s) that could fulfil your trade request if
you forward it to them. Once the names are selected, press the ‘Forward my request to the



selected crew.” The system will finalize the first legal trade to be accepted by one of the
three Crewmembers below.
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Note:
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Possible matches found for your request:

I Forward my request to the selected crew I

Method 2:

The second option allows you to submit a request without viewing a list of legal trade options.
Instead, the request will be placed into a queue that the computer then processes at various
times throughout the day. Once a legal trade is identified by the system, the trade will be
forwarded to that Crewmember(s) and the request will be removed from the queue. The
names of the Crew that the request was forwarded to, will then be displayed in the ‘Summary
of My Requests’ screen.

If there are no legal trade options available at the time the request is reviewed by the system,
the request will be re-evaluated every few hours.

Note: The tick box next to ‘Evaluate and instantly forward my request to all available
Crewmembers’ will be enabled by default. If you wish to view list of legal trade options,
you must un-tick the box before clicking ‘Request.’
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This option is enabled by default.

Un-tick the box to view a list of Crew
[ “HeE ™ names that are possible trades.

MenMrld T bwls  Wed Me 6

Find Crew

To viewrip details or crew on flight, click on the trip and then press;

[ I Evaluat i iy Leaest 1o all available C

Request Clear screen selections Summary of my requests |

This message will appear once a trade request has been successfully recorded.
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‘Swap early with late and vice-versa’

Make a request to trade a specific duty with another Crewmember who meets your preferred
finish or start time. This type of trade involves duties starting and ending on the same date(s).

M Indicates the date/duty you have selected to swap.

Example 1:
When trading a working duty, only one working duty can be traded at one time.

Crewmember Attendant wishes to swap duty 5146 on March 2nd for a duty ending by 2300
UTC. To complete this process, click on the trip number to be traded and then select ‘Finish
duty by’ (text will change to red). In this example, Attendant has chosen to not view the list of
possible trades but allow the system to send the request to any legal Crewmember instead.

To view options ending at exactly 2300, the time entered must be 2301 Local (or after). Enter
the desired end time in the appropriate box by using the keyboard or click the numbers
displayed on the screen.

@ Logout Q Back @ Home _Ie‘_:] Print ‘?_a Help

Welcome ATTENDANT, Ima (159Y2) SEACRTFA Available Trade Options:[Swap early with late and vice-versa |

Click on the duty or the first day of the trip that you like to swap, and then select from the options below.

Mem Feb 28 T Mar 1 Waed M 2 Thos Mur 3 Fribe 4 St Me 5 S Mar 6
Finish duly by | Stat duly after |

o o 5146 == === == -4

23:00  (Local) on the day the selected tiip is scheduled to fiush

Mo Ml 7 Tue bar § Wed D 9 Thos Mar 10 Fri Mar 11 Sat Mar 12 Sun Mar 13
ar o 5035 = > VA ™ New duty may also nclade reserve duties

M Maeld  TwMrls Wedlels TMel? Fbgls  SeMel?  SmMen Available Crew Bases:
PDX

1B B0
[ j gl | o
To view trip details or crew on flight, click on the trip and then press: Tiip Detads in UTC | Tiip Details in Local Times | Crew On Flight

I would like to trade this only with: |[ID# OR FIRST LETTER OF SURNAME Find Crew

¥ Evaluate and instantly forward my request to all available Crewmembers

M M2l Twlr22 WedMo2d TmMe24  FiMe2s  Sale26 SmMae?

Request | Clear screen selections Summary of my requests |

To display a list of Crewmembers whose schedules include trips, working duties (reserve) or a
combination of the two, place a tick in the box next to the ‘New duty may also include reserve
duties’ option.

Example 2:
Crewmember Attendant wishes to trade trip 5146 starting on March 2nd with a trip that starts
after 1600 Local Base. FA: Attendant would like to trade specifically with Crewmember

Duck.

To complete this process, click on the trip number to be traded. Select ‘Start duty after,” enter
the desired start time in the appropriate box and then enter Duck’s name in the box provided.



After clicking ‘Request,” the request will be forwarded to Duck for possible acceptance and
finalization.

2 hitp: //aimsqa.alaskaair.com - e-Crew - Microsoft Internet Explorer provided by Alaska Airgroup

@ Logout Q Back @ Home é] Print ?& Help

Welcome ATTENDANT, Ima (159Y2) SEACRTFA Available Trade Options !I Swap early with late and vice-versa :J

Click on the duty or the first day of the trip that you like to swap, and then select from the options below.
Blon Feb 28 Tue M 1 Wed Mar 2 Thoa b 3 Foi Mar 4 Sl Mar 5 Sun M 6

Finish duty by | Stat duty after
e =3 5146 e [ . o
A TR e P Lrerai eCTerrEN ey Ta rervera regre [T6:00 (Local) on the day the selected trip is scheduled to start
L o s0s = = e [ New duty may also include reserve duties
Bom Mar 14 Tue Mar 15 Wed Mar 16 Tha Mar 17 Fri Mar 18 Sat Mar 19 Sun Mar 20 Ava:!.ablc CIEWBRSBS

PDX

Mon M2l  TueMir2l  WedBMw23 ThableM  FiMe3S  Selle2d S M7
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To view trip details or crew on flight, click onthe trip and then press: Trip Details nUTC | Tiip Detais in Local Times | Crew On Flight
| would like to trade this only with: pUCK. Donald {12345) SEAIFAICR7 Find Crew |

™ Evaluate and instantly forward my request to all available Crewmembers

Request | Clear screen selections Sumimary of my redquests |

To display a list of Crewmembers whose schedules include trips, working duties (reserve) or a
combination of the two, place a tick in the box next to the ‘New duty may also include reserve
duties’ option.

v New duty may also include reserve duties
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‘Swap duty for another duty (Crew to Crew)’

This option is used to submit several different types of requests. From this screen, you can
submit a request to swap a duty for a day off, swap a trip for another trip of a different
duration (i.e. swap a 3 day trip for a 2 day trip in order to receive an additional day off) or
swap a trip for another trip of the same duration.

M Indicates the duties you have selected which you would like to swap.
M Indicates the days off you have selected to swap.
Example 1:

In this example, Crewmember Berry has requested to swap trip 4070 operating on the 21* and
22™ of November for days OFF. Crewmember Berry will work on their assigned days off on
the 12" and 18" of November (two single day duties in exchange).

Berry has elected for the system to identify and forward this request to any possible trade
options instead of receiving the list of names to choose from.

When the “Request” button is selected, the system will search for any Crewmember of the
same position, in any Crew base, with a single duty on the 12™ of November, a single duty on
the 18" of November and days OFF on the 21% and 22" of November. The request will be
forwarded to the Crewmember(s) matching the criteria that can legally trade with Berry.

@ Logout Q Back @ Home h_‘=i] Print \& Help

Welcome BERRY, Holly (126Y7) PDX CRT FA Available Trade Options: Swap duty for another duty {Crew to Crew) z‘

Novl |TweNev2

7 | The O 28

Stepl: Press _herz | and then select from the schedule the duties
vou would like to remove.

Step2: Press and then select from the schedule the day(s) you would like to be

o o .
o assigned to a new duty.These days can overlap the duty you have choosen to remove.

Novls |ToeNov1s If you would like to be assigned to a reserve duty(s) or a specific trip,click from the options
below. The "specific trip” option will only be available if one day is selected from the

schedule.

8 ¢

2
=

' _ _ _ mim| 7 -Resenve duties, Press _hers
o o] = oL - A specific trip, Press

To view trip details or crew on flight, click on the trip and then press: o | C = I

I would like to trade this only with: |\D# OR FIRST LETTER OF SURNAME Find Crew
[V Evaluate and instantly forward my request to all available Crewmembers |
Request | Clear screen selections | Summary of my requests |
Example 2:
.

Crewmember Berry has requested to swap trip 4070 operating on the 21* and 22" of
November for days OFF. In exchange, she has elected to work on her assigned days off on the
18"™ and 19™ of November. Trade options will include Crew from any base assigned to a 2-
day trip or two single day duties.



Berry has chosen to review the list of possible trades and select which Crewmember(s) she
would like to forward her request to.

@ Logout Q Back 9 Home ;_{E‘] Print 73) Help

Welcome  BERRY, Holly (126Y7) PDX CRT FA Available Trade Options: Swap duty for another duty (Crew to Crew) =l
Wad Oct27  ThuOcr28 Fri Oct 28 30 31

Mon Nov 1

Stepl: Press _hers | and then select from the schedule the duties
you would like to remove.

= o oo o 4080 =

MenNovs | TueNows
Step2: Press and then select from the schedule the day(s) vou would like to be
assigned to a new duty These days can overlap the duty you have choosen to remove.

- o oo o 4060 - =

Men¥Nevli  Tw¥Nevl®  1evew would like to be assigned to a reserve duty(s) or a specific trip,click from the options
- BB &R e o e — be;n:i'l.ﬂThe "specific trip" option will only be available if one day is selected from the
schedule.

- Reserve duties, Press _her=
- A specific trip, Press ¢

To view trip details or crew on flight, click on the trip and then press:
1 would like to trade this only with: [ID# OR FIRST LETTER OF SURNAME

Evaluate and instantly forward my request to all available Crewmembers |

Request | Clear screen selections | Summary of my requests ]
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Example 3:

Crewmember Berry has requested to swap trip 4065 starting on the 14" of November for a
specific 3-day trip starting on the 11" of November.

In order to submit this type of request, Berry should only select the first operating day of the
trip she would like to receive (i.e. 11™ of November). This will activate the “A specific trip”
option (illustrated below).

@ Logout Q Back @ Home df-_l] Print {3) Help

Welcome BERRY, Holly (126Y7) PDX CR7FA Available Trade Options: Swap duty for another duty (Crew to Crew) 3

Tho Oct 28 Fri Oct 29 Sa

Moa Nov 1 Toe Nov 2 Waea Nov 3

Stepl: Press _hers | and then select from the schedule the duties

= 3 o = 4080 == => =>
vou would like to remove.
Sat N Tue Nov £
Step2: Press | and then select from the schedule the day(s) you would like to be
i cer o 400y = e e assigned to a new duty. These days can overlap the duty vou have choosen to remove.
(I If you would like to be assigned to a reserve duty(s) or a specific trip,click from the options
= below. The "specific trip" option will only be available if one day is selected from the

schedule.

Wad Nov 24 :
- Reserve duties, Press  hers
=2 osF o 4070 - o o - A spectfic trip, Press _he=

To view trip details or crew on flight, click on the trip and then press: Trip Details in UTC |
| would like to trade this only with: |lDﬂ OR FIRST LETTER OF SURNAME

I™ Evaluate and instan [l
Request Trips in the period 11/11/2010 - 1‘&(!2010
Trip No Return Trip Details =
2358 SLK-GEZ( 9:13) SMF-SJC-FDX
4012 PDX-SEA (17:34)
g ES <-PDK-SIC (161 04) LAX 7:55) RDD-LAX-RNO-SER-GEG
) (13:05) SER-EDX
1062 4 Thulilov 5:35 EDN-BOI (15:26) ... (10:13) EDE
— A e e EDH-ORK-FDE-SEA-TYT (10:35) SEA-¥¥J-SEA-GEG (16:05) SEA-BDX-
MFR-EDX
4147 0 SunliNov 11:59 %
1172 n SunliNov 14:53 0) PDE
= n I —— (11:40) RDD-LAX-MMH-LAX-MFR (30:17)
4216 < (13:10) ... (11:07) PDE
1242 A 59 (12:31) ... (29:07) PDE
4296 3 SatlsNov 11:1% 0T (11:10) EDK
VR {12:31)SEAC
1331 4 Thulllew 16:00 Sunldlov 9:12 R
5023 4 Thuliliov 9:10 Sunldliov 12:20 A-RNO-LAX (21:40) LAP-LAX~
5051 < Thulilov 11:15
5192 2
5217 < 31:35) SER-RNO-LEX-3EA
226 n SER-PUW-LWS {15: 06) BOI-LWS-EUW-SEA-ETW-LNS (11:06) SEA-LAX-
S STS( 9:36) LAX-5T5-SEL
5231 a SunlaNov 13:36 (30:01) SER-BLI-SER-BIL(15:26) SEA-EUG-SEA-BLI-SER
5233 4 Thulilov 21:50 Sunldliov 18:43 1:32) SEA-YVR-SER- |
1| b
Select Close Trip Details in UTC Trip Details in Local Times Crew On Flight |
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Sample 4:

In this example, Berry wishes to swap her 3 day trip starting on the 14™ of November for two
single duties on the 13™ and 14™ of November and receive additional days off on the 15™ and
16"

@ Logout Q Back @ Home |JEL_] Print f‘?* Help

Welcome BERRY, Holly (126Y7) PDX CRTFA Available Trade Opﬁon;;l Swap duty for another duty (Crew to Crew) B

ThoOct28 |(FiOx2®  (SuOc30 | SwaOc3l | MeaNevl |TwNovl  WadNov3
F a7 o e oy - - Stepl: Press _he= | and then select from the schedule the duties
vou would like to remove.
Ths Nov 4 Fri Nov § Sun Nov 7 Mon Nov § Toe Nov @ Wad Nov 10
Step2: Press and then select from the schedule the day(s) you would like to be
o o o 4060 = — =

assigned to a new duty. These days can overlap the duty yvou have choosen to remove.

ThoNov 1l |FriNov 12 Sat Nov 13

Mon Nov 13 Tua Nov 16 Wad Nev 17

If vou would like to be assigned to a reserve duty(s) or a specific trip,click from the options
below. The "specific trip” option will only be available if one day is selected from the
schedule.

= == o

ThsNev 1S Frilevis

TuoeNov2d  Wad Nov 24

- Reserve duties, Press

hera

o o o 4070 = o o - A specific trip, Press

TmNov2S FaNew2$ | SuNov2?

(= (= o

To view trip details or crew on flight, click on the trip and then press: Trip Details in UTC I Trip Details in Local Times | Crew On Flight |
I would like to trade this only with: |ID.'-'.I OR FIRST LETTER OF SURNAME Find Crew |

I™ Evaluate and instantly forward my request to all available Crewmembers

Request | Clear screen selections Summary of my requests |

In order to submit this request, Berry would select “Step 2” and from the roster click on the
13™ and 14™ of November.

1
@ Logout Q Back @ Home i;'gL_] Print '\?ﬂ Yy Help
Welcome BERRY, Holly (126Y7)  PDX CRT7FA Available Trade Opﬁonszl Swap duty with another duty (Crew to Crew) E]
ThsOct28  FiOcr2®  S:Oct30 | SmOu3l  MoaNovl |ToaNov2 |WadNov3
. P T - e — = Stepl: Press _hers | and then select from the schedule the duties
vou would like to remove.
TmuNovd  FriNovs SuNové | SwNov? |MomNovS |ToaNov® | WesNov10
Step2: Press and then select from the schedule the day(s) you would like to be
- - - oo =l = = assigned to a new duty These days can overlap the duty vou have choosen to remove.
TteNovll  FrNov12 Wed Nov 17 - : . — .
If vou would like to be assigned to a reserve dutv(s) or a specific trip, click from the options
o o o below. The "specific trip” option will only be available if one day is selected from the 1
schedule.
ThuNovlS FiNovlP | SuNov20 | SuwaNov2l |MosNov2?  ToeNov2i |WesNov24 :
- Reserve duties, Press _here
o oy o 4070 — o L - A specific trip, Press _hers
Tt Nov 2
= o o
To view trip details or crew on flight, click on the trip and then press: Trip Details in UTC I Trip Details in Local Times I Crew On Flight I
| would like to trade this only with: IIDn‘ OR FIRST LETTER OF SURNAME Find Crew
I Evaluate and instantly forward my request to all available Crewmembers
Request | Clear screen selections Summary of my requests |
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Example 5:

In this example, Crewmember Bell has requested to swap RA duty on the 8" of November for
a day off. In exchange, she will work on her assigned day off on the 30™ of November.

Since the Line Type rules indicate that a Reserve Line Holder may only trade their reserve
day for another reserve day, the system will only search for Reserve or Coverage Line
Holders assigned to a reserve duty on the 30™ of November and a day off on the 8™ of
November.

Bell has chosen to review the list of possible trades and select from the list, which
Crewmember(s) she would like to forward her request to.

@ Logout Q Back @ Home |_‘=l,] Print ?& Help

Welcome BELL, Crystal (126Z9) PDX CR7FA Available Trade Options: Swap duty with another duty (Crew to Crew) 3
= : s = ion == s Tiers
cer - Stepl: Press _re= |and then select from the schedule the duties

you would like to remove.

Step2: Press and then select from the schedule the day(s) you would like to be
assigned to a new duty.These days can overlap the duty vou have choosen to remove.

[toeHonia If vou would kike to be assigned to a reserve duty(s) or a specific trip,click from the options
below. The "specific trip" option will only be available if one day is selected from the
schedule.

Wad Nov 17
=
Tue Wad Nov 24

A 430
15:3
Nov2l Moo Nov22 ca Nov 23 | Wad Nov 2
RA 430QRA
13:39)

RA 430
1530

| - Reserve duties, Press _re=
- A specific trip, Press _here

To view trip details or crew on flight, click on the trip and then press: p Detaisin UTC | Details in Local Times | “rew On Flight |
| would like to trade this only with: [ID# OR FIRST LETTER OF SURNAME Find Crew

[ Evaluate and instantly forward my request to all available Crewmembers

Request | Clear screen selections Summary of my requests |




‘Swap specific days with specific Crew’

Make a request to trade a duty(s) with a specific Crewmember’s corresponding duty(s). A
block of days or random days may be selected.

Example:

Indicates the day(s) selected that you would like to swap.

Crewmember Franko wishes to trade RA duty on March 1* and RA duty on March 2nd for
Crewmember Pop’s PA duty on the 1st and RP duty on the 2nd. Once Pop’s schedule is
displayed, Franko clicks on the dates to be traded from her own schedule and presses

‘Request.’

The system will immediately forward the trade to Pop if it is legal at that time. If the trade is
not possible, the system will display the reason(s) why the trade cannot be completed.

@ Logout

Welcome FRANKO, Ed (126P2)

<§ Back

SEACRTFA

My Schedule

MonFeb38 TueMs]  WedMsrd  TmaMe3  Frided 5

iy v D Y = Y & 30|
1830 1830 1833 133:) 1330)

Tus M 8

m = Y 28]
1838 133:)

TueMarls WedMslé Thublcl? Pillels  S¢Ma1)

M 3

o

on bar 7 WedMe§  Tadel0  FiMell  SeMel2
Blon Mar 14

MonMer2l  TueMe22 WedMe23 TmMe24  Fide2s  Se Mol

To view trip details or crew on flight, click on the trip and then press:

@ Home

First salact 3 craw name and then from your schadula click on any day(z] you would like to svwap.

S Mar 6
-3
Sun M 13
Sun Mar 20

Sun Mar 27

Trip Details in UTC

Trip Details in Local Times |

%] Print

2y Help

Available Trade Options:lsmp specific days with specific crew

Schedule of: | POP, Lolly (937Y6) SEA/FA/CRT

Mo Féb 28 Toe Ml Wed Mar 2 Thia Mar 3 Fri Mo 4
o
Fri Me 11
o
Mon Mar 14 Tue Mar 15 Wed Mar 16 Tha Mar 17 Fri Mar 18
Mon Mwr 2] Tue Mo 22 Wed Mar 23 Tha Mar 24 Fri M 25
Crew On Fight

Request Clear screen selections

Summary of my requests

Find Crew |  Contact details

Se M s S Bur 6

A 1200)

1800)
SeMcll  SmBrl3
A 1290)

1540)

SeMold  SmBwi0

When trading a layover trip, every day of the trip must be selected. This can be done on your
schedule by both left clicking and selecting multiple days or by left clicking on the first in a
series of duties and then right clicking on the last.



‘Swap a trip/working duty with another specific duty on the same day’

Make a request to trade a duty with another Crewmember on the same date(s) or for an
available open trip.

B Indicates the duty you would like to swap.
Example 1:

Crewmember Brady wishes to trade her trip 5168 starting on March 7™ for a specific trip. To
process this request, select the duty to be swapped and click on ‘Press here to select a specific
trip.” Marion has chosen for the system to automatically forward the request to all legal
Crewmembers.

@ Logout Q Back @ Home \,‘E',] Print '\2& Help

Welcome BRADY, Marsha (1234F) SEA CRTFA Available Trade 0pt|ons:|5wap atrip/working duty with another specific duty onthe same il'!y:l
lons Feb 28 Tuae Mar 1 Wed Mar 2 Tioa Mar 3 Fri s 4 Sat Mlax 5 Sun Mar 6
SLLe = = == == o o First, select from schedule the duty you'd

like to swap and then:
Monbie?  TaMe3  Welllsd TmMcl) Fiball  SelMal?  SmMal3

s168 a=p =an s o -3 here 1
Press _here |to be assigned a reserve duty.

MonMeld TuMeld WedMgld TmMcl? FiMgld  SeMald  S;Me20

Press _hee |to select an open tip

MonMar2l  ToeMaX WedMao2d ThaMe FiMa2s  SelMa2d  SwMad7

Toview trip details or crew on flight, click on the trip and then press: Tip Detadsin UTC | Tiip Details in Local Times | Creve On Flight |
I wiould like to trade this only with: |lDﬂ OR FIRST LETTER OF SURNAME Find Crew

¥ Evaluate and instantly forward my request to all available Crewmembers

Request | Clear screen selections Summary of my requests ]

Because the trip Brady would like to trade is a four-day trip, she must select another four-day
trip from the list. After the new trip has been selected and Brady clicks ‘Request’, the trade

request will be forwarded to the crewmembers assigned to the selected trip & await approval
or denial from them.

[ —————

= Crew BMaserodl Internet [ aplorer peevsed by Alsabs Segeop

Trips in the pericd 03072011 - 03072011
bl B [T T NS T WLE[ 15 240 ) SEk-FIK =]
4311 q B Tae 11220 Traalofae 21:44 FOG-$8E (8B:b0) ... {LEIzOX) FDE
Lth 4 B TRaL 10045 Tirsl e L#)EF P-HT (ANOT) e (RREDEF FE
ATG 4 TondTaE 13345 Tl fax L: 54 FOC-FOM (12500 .. (L7ESTH FOK
A28 4 Bond e 14: 31 Thail MM 8219 MO-BAT (H2:84) ... (LO:Gd} PR
.. 2 P o P FEA - SR 0= EEA~ PR 182 28 SEA-ET0- SE4- R0 | | 3007 ) 54 -7
4314 4 BonOTar 15:30 Thealdfax #3329 sl i
SR L= - L L9 A2 ROV (17 28] FDGe= LA = M= 3 = FEOC- DG T
Loy A T 0¥ 5 L}
taag 4 B TEaE T1 Theil Ofaa Lo 34 1223 B S EE 0 ST
5330 n oS TRar 1214 TrvalOfax Li e 0 |30i4d) FEL
5168 4 BomdMar 16230 ThuliHar Ti28 LN A e LA T LM L) e
T L7 BEA M-SR -CEGE B 881 FLE-2 - -
830 A M s 17: 30 sl Oflax T2 A-TCA B 40 7| FEA-BI8-TEA-GEG| ¥188) FD il -
. v L 2 T Bl k= L RO £ ) B R
52 4 B TRAL TL150 Tiwl®iax LASE i
= k2 TS T01 T 00 SEA-GEG-TEA-FEC [ $300) SEA-TT-SEA-TTC
3 . 134 T
L4 L] BAnOTRar 1z Tkl Ofax Lé:l 33 § Sl ST« - PR
5371 4 B0 TRar L1100 Thvaldfaz Liv5e (HAE5E) oau (LBndl) SEL
L0 1 WonaTHAL 5133 Wond e L3508 - FAT- I
LY 1 EerOTar 11:30 MendTHax 20547 =0k SEL= PO
MiE i Wi Tae 13240 HondTas S04 - A~ LB~ B4~ Hb
i o ST T Toetdflar 20157 Fid-SEL- LE0- ZEA 1 310 571 Hd - TLa- FI
2007 3 FomdTas 15330 Tw (s PR AT - S L0 331 FAT- P00
T 2 WerdTae 17: 30 TusstsRar L0:21 FROC-BU { 10:2 10 ) FOK
0 B . - - i EAY oy
1181 4 oS Tar 14:20 Taalfax L¥:id :?:'_ AT 8- BT (300 A5} FOn- SEA-SUE-SER | LE1 14) FAT-Fice-Dom- [0
Sebenct Chrte T Dot i UIE | o vt ot Toes | oo o e |
| P Comieted o [
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Example 2:

Crewmember Lawrence wishes to trade trip 190 starting on May 17™ for another two-day
open trip. First she selects trip 190 from her roster and then ‘Press here to select an open trip’
to display a list of open trips in the FA position departing from any base.

2 http://127.0.0.1/ - e-Crew - Windows Internet Explorer R i Dlﬂ
@ Logout Q Back @ Home d‘?‘b Print @ Help
Welcome [AWRENCE, HEIDI {2560) JFK 757 FA Available Trade Options;l Swap a tripiworking duty with another specific duty on the same dayj

This Mer 15 Fri Mer 16 Mon Mer 19 | Tua Mer 20 Wad Mar 21

First. select from schedule the duty you'd

Mon Mer 26 | Tua Mer27 Wad Mar 28

like to swap and then:
= orr | forr | - orr | AV 17

Press _he= |to select a specific trip. or
TmsMsr2e  Filr30  SauMar3l  Susdprl  MonApr2  Tuedprd | Wad Aprd .

- & : Press _hers |to be assigned a reserve duty.
= - forr | 108 108
| Press to select an open trip

Tho Apr 5 Fri Apr 6 Sat Apr T Son Apr 8 Mon Apr @ Tue Apr 10 Wad Apr 11
108 108 108 115
Ths Age Friaprl3 | SarApel MonAprls  Tuedprl? | Wae Aprls
jerey 115 — 115 — E
Tho Apr 19 Fri Apr Saf Mon Apr 2. Tus Apr 24 Wad Apr 25

e -----“'

‘Tho Apr 26 Fri Apr 27

or | 108

Mon Apr 30 | TueMay 1

108

To view trip details or crew on flight, click on the trip and then press: Trip Details in UTC | Trip Details in Local Times | Crew On Flight
| would like to trade this only with: [ID# OR FIRST LETTER OF SURNAME Find Crews
I Evaluate and instantly forward my request to all available Crewmembers
Request | Clear screen selections summary of my requests |
Page Completed l_ ’_ l_ l_ l_ m @ Inkernet E100% - G

Since the trip Lawrence would like to trade is a two-day trip, she must select another two-day
trip from the list. After the new open trip has been selected and Lawrence clicks ‘Request,’
the trade will be immediately processed if it is legal.

/2 http://127.0.0.1/ - e-Crew - Windows Internet Explorer i =] B3]

-
Open flights &
Select Trip |
Trip No|Dur |Depart Return Routing Recqmired Position
117 3 Satl7Mar 23:55 [MonlSMar 1&:20 |JFE-LGW-MAN-JFK -1 F&
I 130 2 Satl7Mar 20:00 SunlEMar 0:15 JFE-YUL-JFE -5 FR I
115 2 Satl7Mar 16:40 |SunlSMar 0:35 |JFE-DFW-JFK -1 FR
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‘Giveaway a trip/working duty with nothing in return’
Make a request to give-away a duty to another Crewmember and receive nothing in return.
B Indicates the duty you would like to giveaway.

Example:

Crewmember O’Donovan would like to give-away trip 105 on March 26™. Once ‘Request’ is
selected, trip 105 will appear on the ‘Open Flight Bidding’ screen of Trip Trades, highlighted
in pink. Requests directed to a specific Crewmember will be forwarded to that Crewmember
and will not appear in” Open Flight Bidding.’

."..; http://10.0.0.174/ - e-Crew - Windows Internet Explorer - 101 x|
@ Logout Q Back @ Home |A_=5 Print @ Help
Welcome O'DONOVAN, CATHERINE (2641) JFK 757 FA Available Trade 0ptions:| Giveaway a tripiworking duty with nothing in return j
ThuMerl5 |FiMarl6é |SatMarl7  [SoeMarlf  MonMerl? | ToeMar20 | WadMerl
- o | jorr | orr | - - - Click on the trip/working duty vou wish to give away
ThuMer22 | FrilMar23  Sat Sum Mar 25 r 26 s2Mar27 | Wad Mar 28
o - - - =
ThulMer20  Frillar3 SatMar3l  [|Sum Aprl Wad Apr 4
= E 10 108 1
ThsfAprs  Fiildped Mee Apr Toz Apr 1 Wad Apr 11
I E 11 = =
TisfAprll  Frilerl Moz Apr 16 TueApel7 | Wed AprlR
1 = orr | forr | -
ThsAprld i Apr 20 MomApr23  TueApeld | Wed AprlS
I - - . -
Ths Apr26  Fii Apr27 Sue Ape22  hom Apr 30
o | 17 = = 117
To view trip details or crew on flight, click on the trip and then press: Trip Details in UTC | Trip Details in Local Times | Crew On Flight
I'would like to trade this only with: I ID# OR FIRST LETTER OF SURNAME Find Crew
Request | Clear screen selections Summary of my requests |
|Page Completed l_ ’_ l_ l_ l_ @ @ Internet | 100% - 4

If another Crewmember accepts trip 105 from Open Flight Bidding, the trip will be removed
from O’Donovan’s schedule and be replaced by an ‘N’. If trip 105 is not picked-up, it will
remain on O’Donovan’s schedule.

Mon Mar 26 |Tue Mar27 |Wed Mar 28 |The Mar 2§ é.:ri Mar30 [SatMar3l [SunAprl  [MonApr2 |Teedprd [WedAprd |[Thulprd [FrApr6 :. Apr7 Sun Apr$

%
108 17 — == josF | losF | 108 105 115 — 115 -

Further information on the ‘Open Flight Bidding’ option can be found later in this document.
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Summary of My Requests

The ‘Summary Of My Requests’ option provides details of pending requests as well as a

history of finalized or denied trades.

In the event that a request is not finalized, the request

will be removed from the list at midnight on the date of the earliest duty being traded.

/= http://127.0.0.1/ - e-Crew - Windows Internet Explorer - 101 x|
@ Logout Q Back @ Home @:‘) Print @ Help
Summary of my requests LAWRENCE, HEIDI (2560) JFK 757 F4
My Request(s) Crew Name Finalized on j
Drop HRSV on 03/26 for day(s) off. and take duty(ies) on my day(s) off on 03/25 CAMPILLA, KAREN( 2830)  03/15/2001
Swap my HRSV on 03/27 for any duty(ies) finishing by 23:59 on 03/27 |CAMPBELL RACHEL(2554) =] | 03/15/2001 |
My Schedule: Schedule of other crew: CAMPILLA, KAREN Contact detaiss |

o | jorr | 190 =

Thu hsr 22 Fri Mar 13 Sat Mar 24 Sun Mar 25

Thus Mar 20 | Fri Mar 30 Sat Mar 31 Sun Apr 1

1| A drop
request

Thu Mar 13 | Fri Mar 16 Set Mer 17 Sun Mar 18 Mon Mzr 12 | ToeMar2d | Wad Marll ThuMser13  FriMarlé Set Mar 17 Sun har 18 Meog, 19 |Toe Mar 20 Wad Mer 21

one Crewmember.

B us jorr_| 190 = 17 = = forr |

down menu appears when a | oo aweamas e weamos
is forwarded to more than IEm -Em jorr |

SenAprl  MoemAprl  ToeAmd  WedAprd

Thu Apr 19 Fri Apr 20 Sat Apr2l

— — orr | I orr | 108 108 --- s = o | =
ThsAprd  Fridged  SsigeT  Sunfped  MonApr®  Tusdprl0  WadAprll | Thudprs  Fridped  SsdgeT  Suspdeed  MosApe?  TeeAprl0  WadAprll
o w e mmoEm mm O
ThsAprl)  Fridgel3  Sstdge 14 SunApe 15 MonAprls  TusApel?  WadAprl8 | ThuAprl)  Fridpel3  Satdeeld  Suodee 1S MomApel§  TusAprl  Wad dpr 18
— 115 — 115 — o |

MonApr23  Tuedprld  Wag Aprl Thulprld  Frilpel0  SasrApell

- -----“ PRS-

ThuApr26  Fridpr27  SatApc2  SsnAs20  MonApr30  TueMayl Thulpr26  Fridpsd7  [SstApr2  (SsaAee2?  MomApr3  TueMeyl
orr | jorr | 105 105 105 - - E forr | jorr |
Trip Details in UTC | Trip Details in Local Times Crew On Flight | Re-evaluate Request | Accept and Finalize Tratlel Delete Selected Request

Mon Apr 23 Tuz Apr 24 Wad Apr 1

Page Completed

’—’_’_’_’_@r Internet 0% v g

Below is a list of functions available

within the ‘Summary Of My Requests’ screen. For duty

or crew related information, click on a duty within one of the schedules.

Contact Details:

Re-evaluate Request:

Accept and Finalize Trade:

Delete Selected Request:

FA Trip Trade System Help Guide

View contact details of the other Crewmember. The
parameters set by that Crewmember will determine
whether or not you are able view their details.

Re-evaluate a pending request for other possible
trade options.

This allows you to accept and finalize any trade
requests.

Deletes the pending trade request currently selected.
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View Requests Directed To Me

VIEVW REQUESTS DIRECTED TO ME
(2 received)

When a request has been forwarded to you, the Trip Trade button on the e-Crew main page
will become animated. Within Trip Trades, the ‘View Requests Directed To Me’ option will
show the number of requests displayed in red. In this example, 2 requests have been sent to
this Crewmember for possible acceptance. To process a trade, select the request at the top and
then press ‘Accept and Finalize Trade.” If the Crewmember does not wish to accept the trade,
then press ‘Deny Request.’

f‘ http://127.0.0.1/ - e-Crew - Windows Internet Explorer - 101 x|
@ Logout Q Back @ Home \A_gb Print @ Help
Requests by other crew which | could fulfill JOYCE, RACHEL (2648) JFE 757 FA
I would have to: Request made by:
Swap my 130 on 03/19 | with crewmember(s) HRSV on 03/19 ODONOVAN, CATHERINE( 2641) I
Swap my schedule on 03/26, 03/27 with KING, BARBARA( 2643 ) KING, BARBARA( 2643 )
My Schedule: Schedule of other crew: O'DONOVAN, CATHERINE Contact details |

Thu Mer 13 |Fri Mer 16 Set Mer 17 Sun Mar 18 Mon Mer 12 | T2 Mar 20 Wad Mar 21 ThuMerl3 |FriMerlé Set Mar 17 Sun har 18 Mon Mar 19 | Toe Mar 20 Wad Mer 21

el el ||

Thu hsr 22 Fri Mar 1 S: 5 Mon Msr 26 Tue Mar 27 Wad Mar 28 Thu Mar 22 Fri Mar 2 S: 5 Mon Msr 26 Toe Mar 27 Wad Mar 28
= -Em E 120 — 130 --Em E 108 115 -
ThuMar28 FriMer30  |Sat MonApr2  TueApr3  WedApr4  ThuMer2® FriMar30  SasMsr3l  SumAprl  MomApr2  Toedprd  Wad Aprd
= -- I El 108 105 105 108 E 105 108 108 108
ThuApr5  FriApes £%  MonAgr®  TusAgel0  WadAprll | ThuApes  FriAped SetApr?  SumAped  [MomApr®  ToeAprl0 | Wad Aprll
10 105 forr | jorr | 190 105 jorr | jorr | 117 = == 17
ThuAprl)  Fridprl3  [Sstdprl4  SundprlS  MonAprl6 |Tuedprl? WadAprl® | ThuAprl) |Fridprl3  Sastdprl4  Sundpels  MomAprls TueAprl?  Wad AprlS

= 108 10 105 forr | forr | . = = = o | = - -

Thu Apr 19 Fri Apr 20 Sat Apr2l Sun Apr 22 Mon Aprl3  TueAprld Wead Apr 25 Thu Apr 19 4 Wad Apr
n s s = n = = Choose to ‘Accept’ or -
‘Deny’ the trade request.
Thu Apr 26 FriAprd7  SatApe28  SunApe28  Mom Apr 30 Thu Apr 26
T v sl il VA
Trip Details in UTC I Trip Details in Local Times I Crew On Flight l Accept and Finalize Traﬂel Deny Request II
|Page Completed l_ ’_ l_l_l_ m |0 Internet | 100% - 4

All requests that appear in this option were legal at the time the trade request was forwarded
to you. In the event that the trade is no longer legal, when the Accept and Finalize Trade
button is pressed, the system will issue a message similar to the one shown below.

=10

2} CREW ACCESS TD AIMS - Microsoft Internet Explorer

o IS
o § % sorvanil

Www.aims.aero

CREW ACCESS TO PERSONAL & FLIGHT INFORMATION

Trip Trades requests directed to me

This trade is no longer legal

Back

FA Trip Trade System Help Guide 03/08/11 19



Personal Settings

Within the ‘Personal Settings’ Crewmembers may specify whether or not they wish to
receive trade requests from other Crewmembers, if other Crewmembers are allowed to view
their schedule and/or contact details and if they wish to receive an email when a trade is

finalized.

In order to activate all
trip trade functionality
and participate in the
trading process, Crew
must agree to the
statement indicated in
the ‘Legal Notice’
section by ticking the
applicable box.

To activate any of
these options, tick the
box next to the desired
setting and then press
‘Update Preference.’

Personal Settings
To activate any of the following options, click the relevant check-box and select Update Preference

Contact Details:

7| do not want other crew to have access to any of my contact details.
¥ | do not want other crew to have access to my Phone/Fax numbers.
"I do not want other crew to have access to my email address.

My Schedule Preferences:

" | do not want to be bothered by other crew, unless | have asked for a specific
trade myself and there is a possible trade match.

[T | do not want other crew to view my schedule.

[T | do not want other crew to view my schedule unless | send them a request.

Email Notification:
¥ | wish to be notified by email when a swap with ancther Crewmember is finalized.

Legal Notice:

¥ The management of the personal settings below is the responsibility of the
individual flight attendant. If an employee grants permission to other viewers/users.
Horizon AirfAlaska Air Group is not responsible for subsequent and possibly
uncontrolled dissemination of the data/information.

Update Preference |

If the email option is activated, an email will be sent to the Crewmember who requested the
trade once the trade is finalized. The email will be sent to the address entered in the ‘View /
Change Personal Information’ option of e-Crew.

@ Logout Q Back @ Home \J-_=:J Print 1& Help
Personal information for : MOUSE Minnie (44321) ‘You can make changes only to the active fields

Address [

Mailing Address [

[

|
cityareal

|
cityareal

State/Province [ State/Province
ZIP/Area CO&IO' k ZIP/Area Code
o Tel Tel E—
Tel [ : S e— | | E—
£-Crew Password [ssessses / Email | minnieM@horizonair.com |

B Trip Swap - Message (Plain Text)

. File Edit View

Insert Format Tools ?_etions Help Adobe PDF

é._,g.R_epIy __f‘iReplytoAl_l - Forward .,_i/,J Pl TR & | 5 X| & ~9 N g t_a)

4
From: Horizon Air Vi
Ta: minnieM(@horizonair.com
CE

Subject: Trip Swap

Your requested swap with crew member DUCK Donald (ID 52102)  has been completed.
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Open Flight Bidding

The Open Flight Bidding option provides several functionalities. From this screen, Crew may
trade with or pick-up from open time or duties advertised as a give-away request. Crew may
also drop a trip or working duty (reserve) to the company.

Duties are assigned to the first Crewmember who may legally accept the duty (‘first come
first serve’ basis). The trade will be finalized automatically when the ‘Accept trip’ button is

pressed.

The ‘Open Position’ column displays how many positions are currently un-crewed. For
example below, trip 5048 on the 4" of March is missing 1 FA.

Crew may view and trade for trips available in another Crew base. All duties within the same
Crew base as the requesting Crewmember will appear on the list first followed by duties from
other bases. A red line will separate each base.

@ Home \:-!‘_7] Print

Winter, Storm (1234) SEA CR7 FA
Open Flights

Frio4Mar 17:30
FriodMar 7:20
Sav0sMar 8:50
SunOéMar 11:45
Sun06Mar 10:10
SunOéMar 16:00
Sun06Mar 16:30
Sun0O6Mar 16:30
ThulOMar 22:05
ThulOMar Z1:S0

i
&
=
PN S TR RN N RN

ThulOMar z1:SO

|.-'I'I'IT'I'I'I'I'IT'I

SunO6Har 18:40
MonO7Mar 20:32
TueOBMar 8:13
TueO8Mar 10:21
Ved0SHar 7:36
WedOSMar 18:55
TueOBMar 8:0%
TueOSMar 10:22
Sunl3Mar 16:06
SunliMar 18:51

Sunl3Mar 15:07

SEA-PSC-SEA-RDH-SEA-F5C-SEA-YYJ-SEA-BIL-SEA-YKH-SEA
SEA-SUN-LAX-3JC-LAX-LAF-LAX- LTO-LAX-HFR-PDX-SEA
SEA-EAT-SEA-BZN-SEA-FDX-5F0- PDX-HFR-SEA-PU-LUS-SEA-PUU-LUS- PUW-SEA
SEA-BOI-SMF-3JC-BOI-PDX-SEA-PDX-RDM-SEA-PSC-SEA
SEA-YYJ-SEA-EUG-SEA-PDX-3TS- LAS-STS-LAX-STS-SEA-NFR-SEA

SE A-YYC 0-1. - I-SEA

SEA-YYJ -SEA-HS0-SEA-YEG-SEA-ALW-SEA
SEA-EUG-SEA-GEG-SEA-ALW-3SEA-GEG-FDX-RDN-PDX-SEA
SEA-BLI-SEA-GEG-PDX-GEG-PDX-YVR-SEA-STS-LAX-5TS-SEA-PSC-SEA

SEA-YLU-SEA-RNO-LAX-LT0-LAX-5JC-LAX-SUN-SEA

SEA-EUG-FDX-BEG-SEA-BLI-SEA-GEG-FDX-SEA-LAX-RNO-LAX-SER

Number of required positions available is
indicated for each ‘Open’ Trip.

Trip Details inUTC

Tick here [T to activate the "Drrop Trip" option and receive nothing in return. Then select the trip you wish to drop from your roster and press Submit Request

Trip Details in Local Times Crew On Flight | Sumimary of my requests

‘?‘b Help

Open Position
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m ™ o ar ar ar amr RG0 -ms ar ar amr

4l I

‘ B Teap wo Pur  Report Release Routing

-1 FA
-1 FA
-1 FA
-1 FA
-1 FA
-1 FA
-1 FA
-1 FA
-1 FA
-2 FA

-z FA

/

Accept Trip

Set Mar 19 Sum Bl

=
Credit
houcs ||
12:18
21:18
17:51
11:39
17:22
18:44
09:54
10:27
16:15
17:00

16:04



Duties Advertised as Giveaway Requests

When a Crewmember advertises a duty as a giveaway request through the “‘Giveaway a
trip/working duty with nothing in return’ option of “Trip Trade Requests,” the duty will appear
at the bottom of the list following the open trips. These types of duties are easily distinguished
by the pink background color; the ‘Open Position” column will appear blank.

In the example below the duties outlined in red are available to pick-up from other
Crewmembers.

These duties are available to pick-up from
another Crewmember. The Required Position
column will be blank.

[T 5280 3 FrizéNov 20:30 Sun2ENov 21:20 SEA-YYJ-SEA-YYJ-5ER-YYJ-SER-BIL-SEA-BOI-SER -2 FR 12:28
) PDX-RDM-SEA-BOI -SEA-ROM-PDX-ROM-SEA-BOI -SEA-PSC-SEA-FDX-
2 27 : 0 22: 20:12
[T 4253 4 Wed270ct 14:45  Sat300ct e 1
[/ 4354 4 WedlTHow 17:50 Sat20Nov 10:44 PDX-LAX-RNO-SER-GIF-HLN-SER-PSC-SER-RNO-SER-PDE le:32
. SEA-ALW-SEL-YKM-S5EL-RNO-SER-PDY-EUG-SEA-GEG-SEA-FCR-SER-
a7 2. :10 fed2 12 g:48
[ 5070 4  Sun2iNov 13:10  Wed2dNow 13:23 .7 "o o 18:4
[T soe1 4 Fri2eNowv 13:25 Mon29Nowv 13:22 SEA-5T5-LAX-RDD-ACV-RDD-LAX-RDD-ACV-RDD-LAX-RNC-SER 18:41 =
K 3
Tick here ™ to activate the "Drop Trip" option and receive nothing in return. Then select the trip vou wish to drop from vour roster and press Submit Request
Submit Request Trip Details in UTC Trip Details in Local Times | Crew On Flight | Summary of my requests Accept Trip
Page Completed l_ l_ l_ l_ l_ m |9 Internet H100% - v
. .
Trips Posted for Premium Pay
Trips available for extra pay are distinguished by the green background color.
L A I o
Logout Back Home {==) Print ‘IB) Help
BRADY, Gindy (123R8) PDX CR™ FA
Open Flights
Sua Nov 14 MonNov 13 TueNovld |WedNovl7? ThoNovlE | FriNovl® Sat Nov 20 Sua Nov 21 Mon Nov 22 | Tue Nov 23 Wed Nov24 | ThoNovd$ | FriNov2d
2083 = = 4354 = = = CFF o 4080 = oFF = oFF
K1 L]
Trip No Dur Depart Return Routing Open Positicn Sl;::_t:t
[ 7060 2 Sun240ct 5:55 Mon250ct £:54 PDX-SFO-PDX-SFO-PDX -1 FA 06:45
[ |427e 4 Mon250ct 14:25 Thu280ct 23:59 20:2
I 2108 3 11155
[T 4203 4 21:07
[T |7116 2 Tue260ct 13:15 Wed270ct 22:19 09:36 I
Oj2zm 3 Tue280ct 16:30 Thu280ct 7:21 19: 44 I
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How to Pick-Up an Open Trip or a Give-Away Request

This function allows Crewmembers to trade days off for either an open trip or a trip

advertised as a give-away.

To submit such a request, first tick the box next to the desired duty (background color will

turn grey) and then press ‘Accept Trip’ button.

In the example below, the Crewmember wishes to replace assigned days off from the 26" to
the 29™ of October with open trip 4201. As long as the Crewmember can legally operate trip
4201, when the ‘Accept Trip’ button is pressed the trip will instantly be assigned.

FA Trip Trade System Help Guide

03/08/11

\®]
(O8]

1L .
@ Logout Q Back @ Home (=) Print ,b Help
WOOD, Tiger (13518)  PDX CR™ FA
Open Flights
Sun Oct 24 Mon Oct 25 Tue Oct 28 Wad Oct 27 Tho Oct 28 Fri Oct 28 Sar Oct 30 Sua Oct 31 Mon Nov 1 Tus Nov 2 Wad Nov 3
ofF o o o o o o o osF osF 4381 =
< |
Credit
Tr Ne Dur D Tt Return Reuting
rip He ar Depar eturn cuting Hours
UW-LWS-BOI-LNS-BUR-SEA-YEM-SEL
74278 |4 |Mon25Oct 14:25  Thu2eCet 23:59 S giE 20:24
[ 2580 Mon250ct 9:00 Mon250ct 14:39 14:00
F/'z{a 1 Tue2é0ct 11:30 | Fri2sOct 23:59 REUG=SEA 0= R e SO ST 21:07
= YV
| F 4201 4 Tue2éOct 11:30 Fri2sOct 9:59 FDX-SJC-BOI-SJC-SMF-BOI-SEA-EAT-SEA-YVR-SEA-MSO-SEA-FDX -1 FA 17:37
[T 4088 4 Wed270ct &:30 Sat300ct 9:59 ;_ 18:52
[T 7003 3 Wed270ct 4:30 Fri2%0ct 18:27 X-SEA-FDX -1 FA 17:07
I 4279 4 |Wed270ct 14:25  Sat300ct 20:06 et e 19:28
[T 4115 4 Wed270ct £:50 Sat300ct 14 19:18
74011 4 |Wed03Now 5:05 Sat0éNov 16:59
e e
Tick here I to activate the "Drop Trip” option and receive nothing in return. Then select the trip you wish to drop from your roster
Submit Requesi Trip Details in UTC Trip Details in Local Times | Crew On Fllght| Summary of my requests




How to Trade a Trip for an Open Trip or a Give-Away Request

Crew may request to trade a trip assigned to their roster with an open trip advertised as a give-
away. The trade may involve duties of different durations and/or different dates.

To process this request, the Crewmember would click on the first day of the trip they wish to
drop, place a tick in the box next to the trip to be picked-up and then press ‘Accept Trip.’

In the example below, the Crewmember wishes to trade their 4 day trip starting on the 3" of
November and in return pick-up an open trip beginning on the 27" of October. As long as all

legalities and company rules are meet, when the ‘Accept Trip’ button is pressed trip 4351 will
instantly be dropped from the schedule and trip 4115 assigned.

41
@ Logout Q Back @ Home [_'—:l'J Print '\? b Help
LEE, Sara (123LB) PDXCR™ FA
Open Flights
Sua O Moz O Tuz Cct Wed Oct27 | TheOc2S Fr Oct 20 Sat Ocr 30 Sun Ocr 31 Mo Nov 1 Tua N Wad Nov 3 The N Fri N Sat
|
oFF oFF oFF = = o o =3 =] ofF 4351 == ==z == =3
/
Credit —
Trip No Dur Depart Return Routing Open Position e
=EUW-LWS-BOI-LWS-PUN-SEA-YIM-SEA-
[ s27 4 E I TR -1 FA 20:24
[T 2590 1 -1 FA 4:00
203 . i‘ EUG-SEA-MSO-SEA-FDX-GEG-BDX~-|_, e
[T 4201 4 FA 17:37
40 4 Wed270ct 6:30 FA 18:52
7 |7003 Wed270ct 4:30 FA 17:07
[ 423 2 fiedzrocs 14:25 b FA 19:28
[Ff4115 |4 Wed270ct 8:50 | Sac300cc 14:00 | DX SME-FDR-EUG-SEA-EDX-SEA-GEG-SEA-GEG-SEA-YYC-SEASEOL- ) p) 19:18
PDX-RDM-PDX
4011 |4 ‘Wedo3Mov 5:05  |SacOaNov 16:58 o e B Y 20:5¢
=
i »
Tick here I™ to activate the "Drop Trip” option and receive nothing in return. Then select the trip you wish to drop from your roster] es§\5ubmit Request
X
Submit Reques| Trip Details in UTC Trip Details in Local Times Crew On Flight | Summary of my requests Accept Trip
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How to Drop a Duty to the Company

Crew may request to drop a trip or working duty without receiving another trip or working
duty in return.

To process this request, the Crewmember selects the first day of the duty to be dropped and
then ticks the box next to ‘Tick here to activate the Drop Trip option...” By ticking this
box, the ‘Submit Request’ option will become activated. Press this button to finish the
submit process.

In the example below, the Crewmember wishes to drop trip 4201 starting on the 26" of
October. After selecting the applicable tick box and ‘Submit Request’ button, if all company
rules are meet the trip will instantly be removed from the Crewmembers schedule.

AL "
@ Logout Q Back @ Home (=) Print '.2) Help
BILL, Mister (ONO52) PDX CR™ FA
1 Open Flights
Sx 4 5 e Oct 26 Wed Oct 27 Tho Oct 28 Fri Oct 20 Sat Oct 30 Sun Oct 31 Mon Nov 1 Tue Nov 2 Wad Nov 3 Thu Nov 4 FriNov § Sat Nov & Son
orF oFF 4201 —s B = oer o oer oer 4351 = = = o
« | 2
Credit —
Open Pesition g
ole SEA-PUN-LWS-BOI-LNS-PUN-SEA-YKM-SER-|_, o 2012
2 A 04:0
r Fa 21:07
s Fa 18:52
- FA
e FL 19:2
a5 sacsooet 14:00 |0 EUG-SER-FDX-SEA-GEG-SEA-GEG-SEA-YYC-SEA-BOI-|_, o 10:18
7 leor SacOeliov 16:59 |0 SEA-EAT-SEA-GEG-SEA-BZN-SEA-BDX-EUG-|_, . 20:5z
[ 4297 SunldNov 21:39 ER-BLESER- T SERS TS SER-CEEETH- |5, 13:49 e
| ;lJ
rd
| Tick here ¥ to activate the "Drop Trip” option and receive nothing in return. Then select the trip you wish to drop from your roster and press Submit Request |
l Submit Requesll Trip Details in UTC Trip Details in Local Times Crew On Flight | Summary of my requests Accept Trip
[]
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CDO TRADING:
CDO’s must be treated as individual whole trips.

Trip Trades

Request a Trip Trade

Summary of my requests

/7

View Requests directed to me
None so far

Personal Settings

Cipen Fight Bidding

Fequest a Split Trip

Blocks of CDO’s may be traded with another FA in one transaction only if the trade is on the
same days.

S i
@ Logout Q Back @ Home [=) Print i?-? Help
Welcome BENTLEY, Dirk (Q4008)  PDX GRT FA Available Trade Optiol B Swap specific days with specific crew v |
Make sure all days
My Schedule Schedule B  QUICK, Mandy (243} PDX/FAJ/CR? | Fird Crew |  Cortact detsis
Wed Sep 2l Thn Sep 22 Tue Sep 27 WedSep2l ThuSep22 FriSep23 S Sep 24 SmSepd5 Mo Sep 36 Tue Sep 27
== OFF A === OFF OFF OFF 6130 == A| === 4
b 6140 ¥ aa 8
Wed Sep 28 Thn Sep S 0t 1 WedSp28  ThnGep20 Frifep30  fa0al S Ot 2 Jom Oct 3 Tue Oct 4
=== OFF OFF 6146 === A== A === OFF OFF OFF 6146 == A === 4
6147 Rl 13 A 6147 Rl P &
Wed OCt Fri Oct 7 Sat Oct Sum Oct 9 Mon Oct 10 Tue Oct 11 Wad0x5 T Oa6 Fri Oct 7 Sa 0 S O 8 Jon Oct 10 Tue Oct 11
== OFF OFF OFF === OFF OFF OFF
WedOctl? ThnOctl3  FriOal4 Sat Oct 15 Sm 016 Mo Oct 17 Tue Dt 13 Wed 0ct 13 Thu Dt 13 FriDet 14 St Ot 15 Sm0t 16 hbon Oct 17 Tue Oct 18
Wed Oct19  Thn Oct 20 Wed 019 Thm D20
To view trip details or crew on flight, click on the trip and then press: Trip Details in UTC Tiip Details in Local Times ‘ Crew On Flight
Request | Clear screen selections ‘ Summary of my requests |

To trade a CDO for an off day. FA that has the CDO must “giveaway” CDO to FA that has
off day



Welcoune

Wed Sep 21

u o

Wed Sep 26

===

Wed Oct 5

===

Wed Oct 12

Wed Oct 19

@ Logout

BOBBIN Doug (43 23)
T Sep 22 FHi Sep 33
s
== A VA
\7 b/

Tha Sep 29 Fii Sep 30
OFF OFF

Tha O¢t 6 Fi 0t 7
OFF OFF

Tha Oct 13 FHi Oct 14
Tha Oct 20

Request

To view trip details or crew on flight,

1 would like to trade this only with: | Foster,

Q Back

PDX CR7 FA
Sat Sep 24 B Sep 25
VA 6020
St Ot 1 S Oct 2
OFF 6026
St Dt & S Ot §
OFF

St Oct 15 S

on the trip and then press:

e 243

Ot 16

I} 7
@ Home (=] Print | ? b Help
Available Tracde Opti(:ms:E Giveaway a trip/working duty with nothing in return bl
Hom Sep 26 Tue Sep 27 Click on plworking duty you wish to give away
]
==k L
éurL M
Man 0t 3 Tue Oct 4
== ~ == A
[{5) M Gozs A
Bon 0t 10 Tue Oct 11
Mam 0t 17 Tue Oct 18
Trip Details in UTC | Trip Details in Local Times | Crew On Flight
PDX/FA/CR7 | _Find crew
Summary of my requests ‘

Clear screen selections ‘

To post CDO to bulletin board use giveaway screen as above with specific crewmember area

blank.
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Wed Oct 5

G0EE
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@ Logout

Request

BISSETT Ducky 43421

Tim Sep 22 Fri Sep 23
| 0FF OFF

Tim Sep 20 Fri Sep 30

OFF OFF

Th Oct 6 FDaT
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[{2] ¥ 600

Thn Ot 13 Fr Oct 14

Tho Oct 20

To view trip details or crew on fli

Q Back

PDX CRT FA

Sat Sep 24

OFF
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A ===

Sat Oct 15

S Sep 25

6020

S Oct 2

===

S Oct 9

Sun Oct 16

click on the trip and then press:

I |

@ Home =] Prim '\& Help

Available Trade Options: 'Gi\ﬂe.may atrip/working duty with nothing in return ~|
Mom Sap 26 e Sep 27 Chc! e tnpiworkmg duty you wish to give away
==z o~ == ~
6021 022
Mom et 3 Tue Oct &
5
== OFF
Mom Oet 10 Tue Oct 11
Mom Oet 17 Tue Oct 18

Trip Details in UTC | Trip Details in Local Times | Crew On Flight

I would like to trade this only with: :ID# OR FIRST LETTER OF SURNAME

Clear screen selections
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